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Account Registration

To register an investigator account, click the register tab on the login screen and then fill the registration form. If your

Sea Grant program does not allow online registration, please contact your Sea Grant administrator.

Note: Online registration is exclusively for registering new investigator accounts. Your Sea Grant administrator is able to
register you in Staff role or Sea Grant Administrator role from the backend dashboard.

=

=

=

REGISTRATION for online proposal submission is only
open to Primary Investigators (PI).

DO NOT register using information not directly related to the
Primary Investigator of the intended proposal(s).

A PI that has changed their email address should login with their old
email address and update their email address in the system at the
Investigators step within proposal submission. If a Pl registers
twice, they should notify the eSG Administrator to remove the
duplicate, log-in with their old email address and update their email
address in the system at the Investigators step.

Not sure if you are registered?... Retrieve Password

REGISTER

Click Register tab
to switch to
registration mode.

(all fields required)

{ Pl First Name l Pl Last Name

{ Pl Email Address

™

reCAPTCHA
Privacy - Terms

I'm not a robot




Login

To log in, use the username & password combination provided by the Sea Grant administrator. If you self registered
a email will be sent to you with your username & password.

Note: In eSeagrant your username is your email address that was used to register your account.

Sea i

M

LOGIN

Welcome to WSG eSeaGrant
The online proposal and reporting system for
Washington Sea Grant.

Individuals who have applied previously for WSG funding may

(email address) Submit.”
If you are unable to login, or if you have any other questions with Login

this site, please contact Marcus Duke, mduke@uw.edu e —
206.685.0171, Forgot Password ?

E I N Ecsion Inc,, 103 Carnegie Center Dr. Suite 300, Princeton, Nj 08540
c s 9 Copyright 2016 Ecsion Inc.




Forgot Password

REGISTER

Welcome to WSG eSeaGrant
The online proposal and reporting system for

Washington Sea Grant.
Individuals who have applied previously for WSG funding may

already be in the system: To confirm this, please click the “Forgot
Password” link at the bottom of the login form, enter your usem
(email address), and click *Submit.”

If you are unable to login, or if you have any other questions

this site, please contact Marcus Duke, mduke@uw.edu,
206.685.0171. Forgot Password ?

FORGOT PASSWORD

Please provide the following information - your
password will be sent to your email address.

[ Username ]

el

Key on next page




Creating Accounts & People Management: Forgot Password

Key

@ Forgot password page: Simply enter your registered email and then click [Submit]. If the email entered
. in the forgot password form matches your registered email address, then a email with password reset
. instructions will be sent to your registered email address.

If you enter a non registered email, eseagrant will flag an error. Please contact your Sea Grant
. administrator for the registered email address.



Logout
Logout button is located on top right of Pl dashboard

a l’J John Doe
I M CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

| Request For Proposal (RFP)
RFP - 22Nov2016 (Full-Proposal) | Deadline: 30 Nov 2016, 05:00 PM

Instructions PDF | Add Proposal

Proposal not started for this RFP

| Fellowship Applications
2014 Knauss Fellowship | Deadline: 10 Dec 2016, 05:00 PM

Instructions PDF

2014 Knauss Fellowship - Doe John

delete Status: In Progress

| Report call
Completion Report for 2016 | Deadline: 30 Dec 2016, 12:00 AM

Instructions PDF | Start Report

Completion Report for 2016-Test proposal for promote to project
Status: Not Started



Navigation Bar

Navigation Bar is highlighted below. Using the navigation bar you can view your Current Tasks, Completed Tasks,
Open Projects & Closed Projects.

a i John Doe (D
I M CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS I

| Request For Proposal (RFP)
RFP - 22Nov2016 (Full-Proposal) | Deadline: 30 Nov 2016, 05:00 PM

Instructions PDF | Add Proposal

Proposal not started for this RFP

| Fellowship Applications
2014 Knauss Fellowship | Deadline: 10 Dec 2016, 05:00 PM

Instructions PDF

2014 Knauss Fellowship - Doe John

Status:
delete us: In Progress

| Report Call
Completion Report for 2016 | Deadline: 30 Dec 2016, 12:00 AM

Instructions PDF | Start Report

Completion Report for 2016-Test proposal for promote to project
Status: Not Started



User Profile

You can update your user profile by clicking the drop down arrow next to your name.

2
Sea

I M CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

| Request For Proposal (RFP)
RFP - 22Nov2016 (Full-Proposal) | Deadline: 30 Nov 2016, 05:00 PM

Instructions PDF | Add Proposal

Proposal not started for this RFP

| Fellowship Applications
2014 Knauss Fellowship | Deadline: 10 Dec 2016, 05:00 PM

Instructions PDF

2014 Knauss Fellowship - Doe John

delete Status: In Progress

| Report call
Completion Report for 2016 | Deadline: 30 Dec 2016, 12:00 AM

Instructions PDF | Start Report

Completion Report for 2016-Test proposal for promote to project
Status: Not Started



Current Tasks

When you login, the current task page is automatically selected.

a l’J John Doe o
I M CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

| Request For Proposal (RFP)
RFP - 22Nov2016 (Full-Proposal) | Deadline: 30 Nov 2016, 05:00 PM

Instructions PDF | Add Proposal

Proposal not started for this RFP

| Fellowship Applications
2014 Knauss Fellowship | Deadline: 10 Dec 2016, 05:00 PM

Instructions PDF

2014 Knauss Fellowship - Doe John

delete Status: In Progress

| Report call
Completion Report for 2016 | Deadline: 30 Dec 2016, 12:00 AM

Instructions PDF | Start Report

Completion Report for 2016-Test proposal for promote to project

Status: Not Started Explanation is on next page




Current Tasks

eSeaGrant supports the following tasks:

1.

Open RFP -- These are RFP that are open to everyone. You may submit a
one or more proposals to an RFP by clicking the “Add proposal” link.

Invite only RFO -- RFP where you have completed a letter of intent and you
have been invited to submit a proposal specifically for this RFP. You may

submit a one or more proposals to an RFP by clicking the “Add proposal” link.

Fellowship Applications -- All open fellowship applications are listed on this
page. You may apply to a fellowship application by clicking “Start fellowship
Application”

11



Current Tasks

(continued)

4.

Rebuttal requests -- Some RFP go thru a peer review process and allow you
to write a short rebuttal on the peer review. If this is enabled, you will see a
rebuttal option listed on this page. If a rebuttal is requested from you, an email
alert will be sent to your registered email account to remind you to complete
the rebuttal.

Report call requests -- If you have a funded project in the eSeagrant system,
the Sea Grant administrator will send you requests for project update report. If
a report request has been made on your project, you will see an entry on the
current tasks page as well as you will receive an email alert sent to your
registered email account. 12



Starting a new proposal for RFP & starting a Fellowship Application
You can submit a proposal to a RFP by clicking the “Add Proposal” hyperlink. For Fellowship Applications, click the
Start Fellowship Application hyperlink. .

Note: You may submit multiple proposals to an RFP however you are limited to submitting one proposal for a
fellowship application.

John Doe o
Seaﬁi{nt
MIT

I CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

| Request For Proposal (RFP)

RFP - 22Nov]} B eadline: 30 Nov 2016, 05:00 PM
Instructions PIfF | Add Proposal

Proposal not started for this RFP

| Fellowship Applications

2014 Knauss Fellowship | Deadline: 10 Dec 2016, 05:00 PM

Instructions PDF

2014 Knauss Fellowship - Doe John

Helcta Status: In Progress

| Report Call
Completion Report for 2016 | Deadline: 30 Dec 2016, 12:00 AM

Instructions PDF | Start Report

Completion Report for 2016-Test proposal for promote to project
Status: Not Started



RFP Proposal & Fellowship Application: LHS Nav

The RFP Proposal & RFP Applications are done identically in the eSeaGrant system. The application process

consists of several steps that require you to complete forms or upload documents. LHS Nav will give you an idea
about the required forms.

% John Doe L')
I MIT CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

Start Here Proposal > Dueiigiliday
i RFP - 22Nov2016 | Full-Proposal | John Doe
Current and Pending Support
Test Proposal
In Progress 11-30-2016 05:00:00 PM

Recommendation Letter

Rebuttal e 8 Start Here Next >

Submission Preview

For the current call for proposals RFP - 22Nov2016 , we ask that you carefully review the

requirements and instructions document PDF Instructions.
Welcome John Doe to the

eSeaGrant proposal
submission system.

When you have understood the requirements, please fill out the online forms -- navigation is either
through the left-hand navigation pane or by clicking the "Next" button.

You may return and edit your proposal at any time up until deadline. Your proposal must be submitted
by 11-30-2016 05:00:00 PM when the system will close automatically.

Proposal Information
Proposal Title

Test Proposal

14



RFP Proposal & Fellowship Application: Key Info

The RFP or Fellowship Application name, deadline date & submission status are displayed below the blue
navigation bar.

John Doe O
Seam

I mm CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

Start Here

Duein 1 day

Proposal >

RFP - 22Nov2016 |

Test Proposal
In Progress 11-30-2016 05:00:00 PM

Full-Proposal | John Doe

Current and Pending Support

Recommendation Letter

Rebuttal 0 9 Start Here Next >

Submission Preview

For the current call for proposals RFP - 22Nov2016 , we ask that you carefully review the

requirements and instructions document PDF Instructions.
Welcome John Doe to the

eSeaGrant proposal
submission system.

When you have understood the requirements, please fill out the online forms -- navigation is either
through the left-hand navigation pane or by clicking the "Next" button.

You may return and edit your proposal at any time up until deadline. Your proposal must be submitted
by 11-30-2016 05:00:00 PM when the system will close automatically.

Proposal Information
Proposal Title

Test Proposal

15



RFP Proposal & Fellowship Application: time remaining

Time remaining is displayed on top right below the navigation bar.

Sea Gt
g =t

Start Here

Current and Pending Support
Recommendation Letter
Rebuttal

Submission Preview

John Doe o

Proposal > Duein 1 day

RFP - 22Nov2016 | Full-Proposal | John Doe

Test Proposal
In Progress 11-30-2016 05:00:00 PM

o 9 Start Here Next >

For the current call for proposals RFP - 22Nov2016 , we ask that you carefully review the

requirements and instructions document PDF Instructions.
Welcome John Doe to the

eSeaGrant proposal
submission system.

When you have understood the requirements, please fill out the online forms -- navigation is either
through the left-hand navigation pane or by clicking the "Next" button.

You may return and edit your proposal at any time up until deadline. Your proposal must be submitted
by 11-30-2016 05:00:00 PM when the system will close automatically.

Proposal Information
Proposal Title

Test Proposal

16



RFP Proposal & Fellowship Application: PDF Instructions

Before you begin the proposal / application process, please review the PDF instructions.

‘G I’J John Doe o
I MIT CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

Start Here Proposal > RUelinilicay
RFP - 22Nov2016 | Full-Proposal | John Doe

Test Proposal
In Progress 11-30-2016 05:00:00 PM

Current and Pending Support

Recommendation Letter

Rebuttal o 9 Start Here Next >

Submission Preview

For the current call for proposals RFP [2ZZNOV2UT0 , We asHithat you carefully review the
requirements and instructions documgt PDF Instructions.
Welcome John Doe to the

eSeaGrant proposal When you have understood the requireme out the online forms -- navigation is either
o prop: through the left-hand navigation pane or by cllckmg the "Next" button.
submission system.

You may return and edit your proposal at any time up until deadline. Your proposal must be submitted
by 11-30-2016 05:00:00 PM when the system will close automatically.

Proposal Information
Proposal Title

Test Proposal



RFP Proposal & Fellowship Application: Start here

You can jump around and complete the required forms or you can simply click “Start Here” link in the LHS nav bar.
And then keep clicking the Next link in the main content window to advance to the next form. The Submission
preview page allows you to review your input and submit the application or the proposal.

Note: You may complete the application in multiple sittings. Just make sure to click the update button or the save

button (if present). Some forms are auto saving and do not have a save button. Please check your work before
submitting the application.

% John Doe - Q)
I MT CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

tart Here Proposal > Buellnitiday

RFP - 22Nov2016 | Full-Proposal | John Doe
Test Proposal
In Progress 11-30-2016 05:00:00 PM

Current and Pending Support

Recommendation Letter

Rebuttal o 8 Start Here Next >

Submission Preview

For the current call for proposals RFP - 22Nov2016 , we ask that you carefully review the

requirements and instructions document PDF Instructions.
Welcome John Doe to the

SeaG t | When you have understood the requirements, please fill out the online forms -- navigation is either

€>eaarant proposa through the left-hand navigation pane or by clicking the "Next" button.

submission SyStem' You may return and edit your proposal at any time up until deadline. Your proposal must be submitted
by 11-30-2016 05:00:00 PM when the system will close automatically.

Proposal Information

Proposal Title 1 8

Test Proposal



RFP Proposal & Fellowship Application: Submission

The Proposal & Fellowship application is submitted as the last step of the application process from the Submission
Preview section. Please keep an eye on the deadline date and time remaining. After the deadline date is past, you
will not be able to submit your proposal or the application. However you may edit your application as many number
of times and submit changes before the deadline date.

John Doe C)
Seaﬁ{nt
MIT

CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

Start Here Proposal > Rueliniliday

RFP - 22Nov2016 | Full-Proposal | John Doe
Test Proposal

Current and Pending Support

In Progres| 11-30-2016 05:00:00 PM

o 6 Submission Preview < Previous SUBMIT

Recommendation Letter

Rebuttal

Submission Preview

PDF THIS PAGE

PROPOSAL SUBMISSION PREVIEW
John Doe
Test Proposal
RFP - 22Nov2016
02/01/2017 - 01/31/2019
Not Submitted

Keywords:

STANDARD QUESTIONS

19

Current and Pending Support



Completed Tasks

This page lists completed tasks that are past their deadline date.

ﬁ i John Doe ‘ (D
MIT

CURRENT TASKS COMPLETED TASKS OPEN PROJECTS CLOSED PROJECTS

Completed Tasks

| Request For Proposal (REP)

RFP - 22Nov2016 (Pre-Proposal) | Deadline: 27 Nov 2016, 05:00 PM

O 1 Proposal 1
Status: Submitted

20



Open & Closed Projects

The last 2 tabs in the Pl dashboard are for Pl & Applicants that have their proposals or fellowship applications
funded by the Sea Grant program. The currently open projects are listed in the Open Projects Tab and Closed
Projects are listed in the Closed projects Tab.

John Doe (')

I M CURRENT TASKS COMPLETED TASKS ~OPEN PROJECTS CLOSED PROJECTS

Projects > Open Projects

Open Projects

ACTIONS v

Project Number Project Title Project Type
Regional

R-2014-001 Project 1

R-2015-003 Project 3 Marine Center

R-2014-002 Project 2 Core

21
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